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PREFACE

Oftentlmes change dlfﬁcult because it :

| requlres new goals drsc1phne and commrtment

) | For NPC however a new busmess 11fe has to','ff )
be lived with the 1mp1ernentatlon of RA. 9136,

= otherwrse known as -the Electrlc Power Industryr i
| ReformAct of 2001 . .

The NPC management has recognlzed the need
for a shift in its vision and ‘mission - both as

1nd1v1duals and as a corporate body

W1th th1s change We feel there s a need to o
* re-issue this Code that will remforce the ex1st1ng rules
and regulatlons govermng ‘the behavior of NPC
| personnel in the performance of thelr duties. Also,
~there is a need to reiterate in the handbook the
- existing civil service laws and regulatlons so NPC
-employees can ‘be gulded n performmg cr1t1ca1 tasks

and functrons as pubhc servants

Thus th1s handbook whrch also contains a set L
of 31mp11ﬁed and standardized 1nternal procedures and
forms or requirements, will serve as a “handy
»‘~reference to all NPC- employees ofﬁ01als and
~ rank-and-file- in the performance of the1r dutles and
'respon81b1ht1es | B o
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MESSAGE FROM THE PRESIDENT

human resource

uphold publzc zm‘erest over personal znterest

To be more effectlve as an NPC employee bound to serve

Presrdent & Ch1ef Executrve Ofﬁcer o

The Natronal Power Corporatlon has become touorh and |
"dynamrc as it is today, because of 1ts most 1mportant asset —its

| Important as they are, however NPC employees as
public servants, are bound to comply with the constltutlonal_ R
- provision that a “public office is a public- trust and public
officials and employees shall, at alZ times, dzscharge their

duties wzth ‘utmost responszbzlzly zm‘egrzty competence and . -
loyalty; act wzz‘h patrzotzsm and justice; lead. modest lzves and =

thecorporatron and as a public servant bound to prov1de quality : i
service to the pubhc every NPC employee should read thlsv o
i Handbook on the NPC Code of Conduct and Dlsc1p11ne " :

| I belleve that thls handbook erl gulde NPC s POWER
employees in performmg their dut1es and responsrbllltles to the
L corporatlon and to the publlc they serve o | |

| More 1mportantly, thls code prepared for us by the
Human Resource Group, will gulde us in prov1d1ng quahty i
o ‘_serv1ce to our corporatron and to our customers ‘ ‘

On the other hand thls handbook aims to 1nform NPC B R
o employees on the nature of therr actions and the consequences of
actions they may take. In other words, the purpose of this
~ handbook is to inform for the sake of comphance not for the sake :
X of threat and reprreve | ' |



N M g . B . . L 4

. ’ v ng c, . @’ 3
N / : . . ; . [ .
Ay s O < AN S 'y an e aan e
. . . R ! A - P - By o
. P D T L e S e S e R S e

NATIONAL POWER CORPORATION o

CODE OF CONDUCT AND DISCIPLINE' B

ARTICLE I

TITLE

-, ;Sec 1 - These Rules and Regulatlons shall be known as;i_ e

T 'the NPC Code of Conduct and Dlsc1plme

| mandate that public office is a pubhc trust, and

ARTICLEN e

DECLARATION OF POLICIES

"-’,Secl -In the managemen,t of 1ts human resource'i"

NPC shall be governed by - the const1tut10nal"

. that publ1c ofﬁcers and employees shall serve'

: w1th utmost responsrbﬂrty 1ntegr1ty, competence R

: ~and loyalty, act with patriotism and justice, lead o
' modest lives and uphold pubhc interests over_
P fpersonal 1nterest : |

Sec.2 -

Dlsc1phne shall be utlhzed prlmarlly as a[‘ P
positive tool for the development of the
fcharacter and splrltual strength of the human‘f e
,be1ng D1301p11ne shall be 1mposed only as.a

S measure  to ach1eve order and harmony :
: throughout the Corporatlon L

"Ivsec§3-

In the applrcatlon of drsmplme the employees "

concerned shall be grven the opportumty ‘to be' L

:,j‘: ‘7\/'(.13/’ 'flnrfp nff’nnrfwrf nrszm1'crr'n/3'np‘ OGRS RN SLSI Y
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heard and afforded protectron of hrs rrghts underg, : S
the due process of law T L :

Sec4 Consrstent w1th the NPC management Valuess s
and 1nternal commumcatron pohcy :

a. Renderrng of ofﬁc1al reports e

- »___:mformatron and/or the a1r1ng of grlevances; e
~ shall StrlCﬂY observe and follow the official

_ channels except. where otherw1se required
by hlgher authorities or - prescrrbed byf,_
i ‘admlnlstratlve procedures e s

o bf.'.f‘fﬁGrlevances and problems shall be drscussedfl-" R
. and as much as poss1ble settled at the lowest
~ vlevel A (e

ARTICLE III
NORMS OF CONDUCT

Sec 1- In adherence to the prmcrple of pubhc ofﬁce b
every employee shall - constantly uphold the
- ‘public trust by observing the hlghest degree -
- of personal mtegnty and d1gn1ty in - the
performance of his dutles and responsrblhtles 1 ST -
"and shall | | A

a Behave in a manner beﬁttmg h1s stature as
. a holder of a pubhc trust e
b. Strive to bring his full potentral to the e
dlscharge of his tasks and responsrbrhtres asa

o pubhc servant and to. make hlS hfe trulyz,i._,f

NP Code of Conditct and Discipline



= me-aﬁiﬁgful and useful o himself, his
- family, the Corporatron and the country asa |
~ whole; and, | |

e Protect the 1nterest of the Corporatron and' 0
safeguard 1ts assets and resources.

S f. -ARTiCLE IV ,

COVERAGE

Sec l ThlS Code shall apply to all NPC personnel

SN _DEFINITION oF TERMS

o it vV‘w‘.‘,q g bR
A R AR r»Wmﬁ.%&é i

Sec‘l As used in thls Code the followmg terrns_i ,'
" shall mean SR | | |

Admznzstratzve . Complaint - A written

| _spec1ﬁcatlon of charge or charges - against.
- a pubhc officer or- employee subscribed

~ and sworn to by the complamant or a letter -
- charge duly s1gned by the drselphmng: )
S authority, -drawn in a- clear, s1mple and - .
_ concise lanouage 10 apprise the respondent .
- of the nature of the charge or charges

- against h1m and to enable h1m to prepare
o ‘hrs defense | |

o . {2._,]Ag'gquzmg 'Circw?zs’t»ancesf4- :Evidential_‘_

. . : B g Lo : ' ; . . B . Ly . Vg e s 2 G

— (/\f@f’ rads hf/’nﬂrﬁlkf }117/fﬂ'\_1'r};1;14/;'111; .
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cond1t1ons wh1ch 1ncrease the penalty for the'
Offense SR o

Board - National"P‘OWerBoard. o

C'Orporati_on - “National LV_PQ'Wer Corporation.

. Corp'oraﬁonh 'PremiSes-,: Alfllandhoyldings_,f;

~ buildings, power' plants, - projects and all

10.

-other  properties owned or rented by the S
‘Natlonal Power Corporatron |

Dzsczplmary Acz‘zon Any actlon taken by"' "
the proper dlsc1phn1ng authonty in the
regulation of the conduct or behav1or of

officers and employees “the o discharge

of their respon51b1ht1es 1nc1ud1ng but- not
limited to. the 1mposrtlon of penaltles'

therefore

Dzsczplznmg Auz‘horzty Any ofﬁcer Vested
with power or authonty to hear and decide an
admlmstratrve case and to enforce the de01s1on

thereof

: Dzscourtesy | Rude or 1mpohte act or

remark

Dzsgraceful or Immoral Cona’uct‘ - Any actf -
- which vrolates the bas1c norms of decency, |

and morahty

Dishonesty‘ P Actf.,o"f‘“fcheating, lying, or

- NPC Code of Conduct and Discipline
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ll Due Process - The law wh1ch hears before it

renders » Judgment only after ‘trial. . It
‘relates = chiefly to the mode of

| lfollow n the enforcement and apphcatron of‘
: laws R s

- o e e A b b s 56 e s e
e e e R T SR i e T e el
O INRp : L

12 Emergency Case - Any unforeseen event,
occurrence or condition such as fire, typhoon .

ffrf;other force majeure ser1ous illness, b1rth
. death or serious accident involving one’s self
'~ or any immediate ‘member of his family
| L “which shall -include the legltrmate spouse
R chlldren and parents S

DAy i s 5
AR At A

At S s
RIS

130 Employees S All employees of the" |

; T Corporatlon whether permanent co-termmus

R ' temporary, - casual - emergency . or

: '  _contractual  with employee employer;\
oy 'relationship. S - ~

1 l4 :‘Falszf eaz‘zon Altermo fraudulently theg o
R original object thmg, | wrltmg, manuscr1pt
: and the like. | : |

15 vae Oﬁ’ense - Gnevous act of an ofﬁcral or
| employee “that outrages the moral and

‘rules and regulatrons the penalty for which
o ranges from one year suspen31on to d1smlssal

: ‘N(Pf‘f’mfe of (’nm{unf}iﬁ,r[,(ljilghin[iﬁ.ev L oy

condemns, proceeds - upon inquiry - and =

s procedure which government ‘agencies must, S

~ flood, earthquake natural calam1t1es and |

' v,socral conduct; grlevous VlOlaUOl’l of law i



16,

Harassment Any unJust actron by the e
~ supervisor - towards the subordinate which
~ tends to cause trouble or annoy contmually or -

chromcally the latter ~thus causrng anx1et1es i o

= burden or mrsfortune

Horseplay ‘{,’ Rough r1otous or bo1sterousi

 playing or actron by an employee to another
o emplo}’ee/group of employees or vrce versa L

~ fitness to drscharge satrsfactorlly the requrred |

]ncompel‘ence - Lack of ablllty, knowledge or

t duty

- 10. £
. desired output wrth the 'e_, of energy,
o trme and/or other corporate resources allotted S

]neﬁ‘ czency Inablhty to produce the'.‘"b‘”

 forthe purpose |

21. B
- distilled which when drunk tends to affect
‘ adversely the reﬂexes and/or senses o

.

20 Inﬂuence Peddlmg - An ot of an B e
§ ofﬁcral or employee towards 5:",3110th¢r*v Gl
official  or employee through persuasion,

motlvatron or ~ various means exerted to
effect or modify the conduct thoucrht or“\.
| decrsron of the latter | : | ~

'Inz‘oxzcatzng quuor Beverages fermented or

]nvestzgaz‘zng Auz‘horzty - Any ofﬁcer vested |
wrth power Or authority to hear or- 1nvest1gate*

an admmrstratrve case - and/or submlt hls; S
| 'recommendauon(s) thereon et

~ NPC Code of Conduct and Discipline
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., 24 nght Offense

o 26Moral T Wpltude

. Less Grave O]}’ense

j;;,_re gulatlons
o a”', o

,‘Mltlgatzng C' lrcumstances
~_conditions which lessen
;_penalty fOT the Offense

reduce/lower thej,{‘f

275 Narcotzc

"Dangerous 'Drugs iAct a0

’ _Pornographzc Materzals

‘fimagazmes plctures and the hke

NP Code of Condurt and icrinling

0. = Gnevous : acts»’}_‘i_,,
e jl_if*;‘r'jcommrtted ona lesser degree”the penalty for
A,fwhlch ranges from one (1) month and one (l)ff’lflj‘;

EV1dent1a1 = v

e ”An act of baseness,
~ vileness or depraV1ty ~ the Perate andf{[
:socml dutles conduct contrary to ]USUCC

_;ﬁ{Any drug th'at produces a‘-g’i

ke *“»’f‘condlt1on of 1nsen51b1hty and melancholyi{g'_}z,_j.j!f{‘,»f?f
“dullness of mind  with delusron and may .
'h'*be‘ habit- forrnrng Included but not hmlted 1ngf
this definition are. oplum _cocaine, marljuana
‘hashish,  and “their  derivatives  and all i
rf?'-preparation'sfrna'de | fmm’any :fo'fthern', and ﬁ’SUCh e
~other drugs as may be so. classrﬁed by theﬁjff(ﬁ;_:f'iﬂ

«0. I . Any obscene ori}‘?z;__,;
| ’;hcentrous ﬁlm drawrngs cut—outs i‘fwrrtlngs ,f




detrlmental to the 1nterest of the Corporatlon“ ’
and pubhc servrce e e :

-30. Presza’em‘ 2 l Pres1dent and Chref Executwe
Ofﬁcer of the Natlonal Power Corporat1on o

31 Profane Language 'e Words phrases signs,
 printings, or any utterances made with malice to
-degrade or expose to contempt or r1d1cule a

32 Summary Proceedmgs,;, - Procedure f:”i'nv

resolvmg an. admmlstratrve charge agamst an - .

officer or employee where the requlrement of »
-a formal 1nvest1gatlon is 1o Ionger necessary

33. T ardy/T ara’iness - g "i"Failure L -to g arrive at

designated work area at the prescribed time.

34, Undertime - Leaving the designated work |
~ area with proper perm1ssron durmg working
hours B R .

ARTICLE VI

CLASSIFICATION OF OFFENSES -

| iSec 1- The followmg and other analogous acts are

S cons1dered hght offenses

1 . 'DisCourteSy ..in:ff‘:thé d1scharge of 'o_kfﬁci’al

 NBC Code of Conduct and Discipline
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2 Improper or unauthorlzed sohcrtatlons of
o contr1butlons from subordmate employees

'.\AVrolatron of reasonable ofﬁce rules ‘and
- regulations such as, but not hmrted to the e
o ;-L;, followmg e bR

a Farlure to secure permlssron from‘f S
. supervisor for’ 1ntended leave as
; f"f .jﬁ:prescrlbed s R
Leavmg assrgned work area untrdy andf |
~ disorderly; s e
¢. Non- attendance - to 1'the_.v»ﬂag‘-raising -
. ceremony, R
e J_’rUnauthorrzed personali_"jfollow,up »O.f,
- documents; S O Ve
e Abusive or unauthorrzed use of NPC-~
. “7‘A,;r‘_f[fVehrcles/propertles S
Abusrve or unauthorlzed us‘e'* fof
" NPC commumcatron facrht1es Hepain
S s .":Dehberately delaylng actlon on ofﬁcral_*
S ,fdocuments S AT
| t Acceptmg outs1de employment wrthout o
- ;;’,,;permrsmon :

Loitering wh11e on duty wrthrn the

- working premises; e
Allowrng , spouse/relatrves “.'to} |
mterfere w1th official functlons ,‘ e
B :.V‘Fallure _.yto , submrt reports Wrthm the S
e }prescrrbed perrod a *
e Farlure 7{':to G report accrdents S
;véuntoward 1ncrdents | Wl_thl,n | the S
j”fﬂprescrrbed perlod B e L

q\fﬂ)ﬁpnffp nfpnn/ﬁ/rf /k711r/_'m1'cr7'11"/:f170 o



| ksm rFarlure to exer01se proper ‘use a11dl“:~‘§‘]_p'
“care - of NPC property, facrhty and o

v . equrpment

n. Neghgence : \in | the eustody/loss or

i unauthorized d1ssem1nat10n of ofﬁcral_f'
i»documents/rnformatlon and s

o or -Defacmg corporate burldlngs and property i

o and other acts of Vandahsm

. Frequent unauthonzed tardlness (Habrtualii_f‘ Tl
; Tardmess)/Tardlness for ten (10) tlrnes oran .
accumulated tardiness of 100 ‘minutes, -

w1th1n ‘a 30-day perrod

. "Refusalito render'overtrme, serv'ice.i T

Disgraeeﬁil 1mmoral or d1shonest conduet

- prior to entermg the service.

. " 'Borrowmg money by superv1sor or lendmg
by subordrnates to h1s superv1sor - |

. Lending mdney."at fusu'riOus rates'Of.interest. e
,Wﬂlful farlure to pay _]U.St debts

‘- The term “Just debts” shall apply only to

a. Clarms adJudrcated by a court of law or -

b. Clalms the ex1stence ‘and Justness of
whrch are admrtted by the debtor ' |

o W(PC Code of Conc[uctam[ Discipline
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Willful refusal to | pay taxes due to the s

. government

Pursult of prlvate busmess Vocatlon or ¢
= professron without the permission requrred byj

"ClVIl Serv1ce rules and regulatlons

Lobbymg for personal 1nterest or garn in

i leglslatlve halls and ofﬂces wrthout authorrty |

13. 1

-Pr‘o'm*oﬁng the sale of tickets on behalf of
~ private enterprises that are not intended for
S charrtable or public welfare - purposes and

A even -in the latter cases,. 1f there 1s no -
Ziprror authorrty L o | |

14,
L request ~within  fifteen days from receipt,

Farlure to act promptly on letters and

~except as otherwise provided in the rules

v_l',‘rtzrmplementrng the Code of Conduct and
~ Ethical Standards for Pubhc Ofﬁcrals and‘f

o Employees |

1501

Farlure to. process documents and complete

~action on documents and papers ‘within a
_reasonable time from preparation thereof |

| ',“‘:except ~as otherwise provided in the rules
1mplement1ng the Code of Conduct and

- Ethical Standards for Pubhc Ofﬁc1als and -

Employees

16

| 7'_'Fa11ure to attend to anyone who wants to avall - | o
~ himself of the - services of the ofﬁce oract
At promptly and ekpedlthUSIY p__pu;bhc

o q\fmﬁpnrfo ‘nf Nandrirt nﬂrfm-r'rrq'u/:y.n
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5 Sec 2 ‘The

follow1no ‘and other analogous acts arek‘f e

consrdered less grave offenses

1. Slmple neglect of duty such as, but not’
_llrnlted to- the follow1n0 | -

Reading - during | ‘-Ofﬁce 'honrﬁs .‘ of ':, '

newspaper, magazines and other

- periodicals  not related to . :ofﬁci‘alf‘ “

functions; and

Failure 0 turn over docurnents/work~ e
’assrgnment before going on leave or B

reportrng for new assrgnment

'2‘.‘\.Srmple mrsconduct such as but not lrmrtedﬂ;_: B

to the followmg

Horseplayrng

Engagrng Subordlnates/co employeesff :' et
- for personal errands durlng_ Wof_klng“;}; :

hours; L
Threat agarnst another employee

Intriguing - another employee, - whrch_»f}l; c
- tends to. cast d1shonor upon or dlscredrt‘ S

“hisy person S

o Prolongmg or early observance of break,{ "

’ perlod

~ Loitering | __While ,'IOff-dtityk »"Within i :

premises; | - | _
Refusal ~ or neglect : ff_to . wear

prescrrbed unrforms or ID;

- NPC COQ{e_ #Conc[u'ctvaﬁd'@isczp[ine S _’ : 'f S T



submlt

premises;

'f‘_jebusmess W1th1n NPC premlses and

k Dlsplay of pornographlc materlals

In,szubordma@Qn:’z

lw1th “his. ~office,

i i
RREE o ol
. R

- or ’as part of the functlon of hlS ofﬁce

serv1ee | due

their _spouses - and unmarned ch11dren

hOuseholds S

.'Jto reasonableff.;}}?’
S 1nspect1ons by . NPC»;;.}ffjf
fauthorlzed representatwe W1th1n NPC

. P_\eddhng 1tems or eng agmg-m personalf

fRecomrnendlng any ,\,pe‘rson to cany’ oo
"pc')smon ina pr1vate enterprlse Wh1ch has e
are gularf or. pending»}ofﬁeiali :;tran's"aetion Gl
unless Ssuch
‘recommendatlon or referral is mandated
by (D law or (2)  international s
_agreements comm1tment and obhgat1on

;_5 Unfalr dlscrlmlnatlon n renderlng pubhe
to party affiliation or

i to file ;Sworn-sStatements of
Assets L1ab1ht1es and Net Worth, and
,D1sclosure of Bus1ness Interest and
- Financial Connectlons 1ne1ud1ng those of -

under e1ghteen years of age th‘ng 1n Thelr :
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Faﬂure to resrgn from hlS pos1tron in the‘ ,. o

vprlvate business enterprlse w1th1n thirty

. days from assumptlon of pubhc office |
: When conﬂrct of 1nterest arises, and/orp

 failure  to - divest himself of  his

shareholdrngs or interest in private
business enterprrse W1th1n 31xty days

~ from assumption of pubhc ofﬁce ‘when

_ conflict of interest arises; Prov1ded |
. "however that for those who are alreadypg i

“in the serv1ce ‘and conflict of interest

‘arlses the ofﬁc1al " or- employee must
neither resign or drvest himself of said

~interest  within  the periods  herein

8 Sohcrtrng from persons other than the": o “

above; prov1ded ~ reckoned from the

- date- when the conﬂlet of 1nterest hadﬂ :
”j‘arlsen e ' SRR

employee’s Supervisor, oral or wrrtten:_
recommendatlon for promotron 1n ~the

5 competltlve serv1ce

.",~'_‘Requ1r1ng a person to 51gn any paper or
‘-_'doeument ‘waiving any right or rights
~accruing to him: under the C1v11 Servrce[

LaVV and Rules i SRR

0.

; Receiving : 'additional 5 or - ﬁdo'ubvlel
L compensatlon ~ unless = specifically
: j‘,authorlzed by law R

Appointing o’r're‘rnproymg w peen i
 violation of Civil Service Law and Rules.

 NBC Code of Conduct and Discipline
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i f'12 Paymg or - causmg the payment of a

- person employed contrary ‘to law or'in

v1olatlon of the C1v1l Serv1ce Law and - :
Rules | R

13 Direotly" or 1nd1rectly - obsvtruoting‘, ¥

- defeating or v1olat1ng the c1v1l nghts and»
l1bert1es of an 1nd1V1dual

| ,l'4° Striking | for the purpose of securmg'

changes in the terms and conditions of 2

e employment

\“[lf_lS Vlolatlon of safety rules and regulatlonS"j s

such as, but not l1m1ted to the followmg

Fa1lure to mamtam ﬁre ﬁgh,[mg B

3 equipment - ’in *‘i’v__"f,its 2 operatlonal
capab111ty, e i

~ b. Failure to prov1de or requlre the use
E of personal proteotlve equrpmen_t

- whenever neoessary, A i -

c Improper ‘storage stocklng 'of

s materials and supplles posmg danger
o to health or fire hazard '

_:v"d'.*’Blocklng/obstructmg emergency

- exits;

e iFa1lure to prov1de and ma1nta1n -
. kadequate equ1pment and materlals for

- plant housekeeplng purposes

| "*f.‘*]'Fallure “to nntlate and 1mplement
. proper waste d1sposal

g Smokmg 1n pIOhlblled areas

f}\f(D/‘ pnrfa nfﬂnﬁn’;lr‘f ﬂﬂrrm—"r\r'—;—v‘f;un



Sec. 3 — The followmg and other analogous acts are -

h. Unauthonzed - removal - Of ﬁre"‘-

fighting equlpment ‘and -

Allowmg oneself to ‘be: reheved by’ifﬂ |
~ an employee who is under the

influence of liquor or drugs.

cons1dered grave offenses o

1. Act of dishonesty such as, but not 11m1ted

- to the followmg

a.

Pract1c1ng or attemptlng to practlce any :
“deception or fraud in  securing
exam1nat1on reglstratlon appomtment S

or promotlon

‘Manipulation of prlces in purchases and”r : |
~contracts; e

‘Clarrmng compensat1on for serv1ces el e
- not rendered, or  in excess of what_a..,l e

 has been actually rendered

‘Makmg claims for what has been'i_,g;;”»" o

'prev1ously paid or settled

| Unauthorlzed collecuon/recelly£ of Sl
- ':salary/beneﬁts due to others; S
Getting supphes materlals ‘and "

~ equipment for personal use;

b

f‘Conmvance ~ with - customers ’ or(_'_;f_
transacting with the public to, the
: preJudlce of the Corporatlon i o

Taklng things belongmg to another:_f I

‘without the knowledge or consent of

NPC Cod'é‘ of Conduct and @iscz'p'([ine; -



i HabtuarDrunkennss

to the followmg !

o ;’}ithe Owner

i '::i,}’fit‘,,,'iMalversatron L
o and other funds
Lt ‘jernployee by reason of h1s posrtron
e J Payroll paddlng, .

dally trme record and

1 Mrsrepresentatron of facts |

2 Gross Neglect of Duty :]‘,. ‘

Dlsgraceful or 1mmoral conduct |

%‘?;;)”Grave Mrsconduct such as but not hmlted

_ premises;

Operatrn g ‘j
| _;_r;wrthout authorlty,

Fabrication'

;;authorrzed 1nqu1ry or 1nvest1gat1on

or employee

k_i ;Punchrng of trme card of others

** fnds
entrusted to an

k F als1ﬁcat10n in the accomphshment Of .

a Unauthorrzed carryrng/possessron of
© firearms, exploswes or any other deadly‘f
: H‘k1'1]:f~‘;""f_f,'weapon ‘and/or improper discharge of =
~ firearms ,and, explosrves wrthrn NPC

‘of NPC plant‘r: . equlpment : j-i ; ;

f;Of ( 1nformatron _fjor'f"f,
 withholding or concealment of relevant
1nformatlon or mater1a1 facts durlng any,jij“};‘{;“:f

:\*.ffi’Assault on any NPC ofﬁclalz,supervrsor




f. ‘-:Sleeplng whlle on duty

g. ','Knowmgly acceptm poor quahty 1terns,‘ |
oor short deliveries; o

h. ,RCqHISItIQn of unnecessary "items and/or
E misrepresentation as . to -‘isto_c’k:

; ‘avallablhty, ._

Purchase of materlals or equrpment not 8

in accordance with approved

specifications or its equ1valent and

\E Purchasmg or attemptmg to purchase |
- .directly or 1nd1rectly, property in: one s“'
custody or solely under h1s authorrty |

6. pBemg notoriously ur_idESirable.‘ ‘
g 7. Q.Rﬁ‘fusél to pefform ofﬁmalduty ffk__f; e

8. Contracting loans of rnoney or other

~_ property from persons with whom  the
office of the employee concerned has s

L busmess relatlons

9. Gross Insu'bo’rdination;'

10. Conv1ctlon of a crlme | mvolying moral .

. turpltude
11. Falsiﬁcationof‘ofﬁcial docum*‘ems_f o

12. Engagmg d1rectly or 1nd1rectly in partlsan o
~political activities by one holding
non-political office. .

o WQ’C Cor{e Aof Coﬁri'uCi and @isci}jﬁne =
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| | 13 Rece1v1ng for personal use a fee grft or other

e “valuable thing in the course of official duties
. or 1n conneetlon therewrth when such fee |

gift, or other valuable thmg 1s given by any I e
~ person in the hope

| - receiving a favor or better treatment than that
~accorded to other persons, or commlttmg acts

14 |
indirectly, any gift, gratuity, favor,

B '7 pumshable under the anti- graft laws

'}Solieiting_ or | acceptmg d1reetly -Tor,f

‘”f;f_entertalnment loan or anythlng of monetary

©value which in the course of his official
duties or in connectlon wrth any operatronSg
PR {flbemg regulated by, or any transaction which =~
~ may be affected by the functions of his office. =~
- The propriety or 1mpropr1ety of the foregomg -
- shall be determined by its value, - kinship or

relationship between giver and receiver and

,, : the mothaUOﬂ A thlng of monetary value is E

e, which ev1dently or mamfestly |

i exeesswe by 1ts Very nature

16Nepotrsm

K

Dlsloyalty »‘h Repubhe of the =
’« ,».;.«;,Ph1l1pp1nes and to the Frhprno people | T

;Oppressmn "for unlawful “or excessive
- exercise of power by any ofﬁeer or employee
" soasto harm anyone in his rrghts ‘person or

i _}propert}’ while purportlng to act under color |

: ifof ‘ ofﬁelal authorlty

expectatIOn Of SRRl
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18

20

Frequent unauthorrzed absences loaﬁng or

frequent unauthorized absences from dutyﬁ;
g durmg regular ofﬁce hours SRR A

; 1"9.17**“

Anf;”: ofﬁcer‘! or employee in the c1vrl

~ service shall be considered habitually absent
~if  he = incurs = unauthorized absences =
exceedlng the allowable 2.5 days monthly .

~ leave credit under the Leave Law for at least =

- ,three (3) months in a semester or at least three ST

. (3) consecutlve months durlng the year

-,Conduct or acts grossly preJud1c1a1 to thep"t" |
~ best interest of the serv1ce such as, but not?,f

| 711m1ted to the followmg

- a Drmkmg alcohohc or 1ntox1cat1ng drinks

| 2'1.‘:7'lDireCt1y' or 1nd1rectly havmg financial and

. material interest in any transaction requiring

- except on “official. functlons or. 1ndulg1ng_’
- in prohlblted drugs w1th1n NPC prem1ses o
- or while on duty, and el |

e _ fbg*{Leavmg one’s post Wlthout belng

properly reheved

the approval of h1s ‘office.  Financial and’_

‘material is defined as pecumary or pfOprletary g
“interest by wh1ch a person w1ll galn or lose i ;

g somethlng

,Aemployment as officer, employee consultant
- - counsel, broker, agent, trustee, or nominee in

~ any private enterprise ,regulated s_upervrsed or -

W?CCchle C"ncfuctanc[@wczp[me R

Ownrng, controlhng,, managmg ora CCeptmg;” by




23,
 profession - unless - authorized by the

 Constitution, law or regulation, provided that =
j’:jf;such practrce W1ll not conﬂlct Wrth hlS ofﬁc1al“
| {;y"r;;functlons ey S

| 21

hcensed by h1s ofﬁce unless expressly allowed R
bylaw i S -

Engaging, n the pr1vate pract1ce of hlS

_j‘D'iS:elosing"‘ ~or mrsusmg | conﬁdent1al 8
- classified 1nformat10n ofﬁ01ally known to h1m .

3by reason of his office and not made available =

- to the. publ1c to further his prlvate interests or
~ give undue advantage to anyone or to preJudrce
the pubhc 1nterest SRR S S

25 (

2.

V_Obtarnrng or usmg any Statement ﬁled under L

S «l;"the Code of Conduet and Ethlcal Standards e
. for Public ‘Officials and Employees for any
,-'};:’:purpose contrary to morals or public pohcy or
~any commercial purpose “other than by news

L ‘and eommumcatrons medra for dlssemrnatron to IR
g -?’_the general pubhc SIS CHEE

Allowmg contlnue in publle service o

- any subordrnate officer. or employee who is

S 1nefﬁcrent or incompetent, or  who is gu1lty 0
- of any of the offenses mentioned in CSClaws =
- and - regulations, without - undertakmg AR

e approprlate dlscrphnary aetlons s |

5 2‘7

: 28 »,.»;Sexnal»Hara'ss;ngnt;v - :

Gamblrng wrthrn NPC premlses

7; ~ ‘7\/—(.13/’ Pn/fp ln'.f'/"nnrfv/rf nnbrf'm-i(;m'ﬁ/;'ho :



Sec 1 AUTHORITY TO INVESTIGATE

E ’A.; NATLIO,NAL;POWER BoARDTT .

o BHE AD ()FFICE

~' : ;;;T'S-:':Tampefmg A;,:_,_;:"‘p'ower plantu controls and
S {'fequlpment " i e

30, Unauthorrzed alteratlon . or deact1vat1on of

‘- jplant safety devrces

ARTICLE VII

DELEGATION OF AUTHORITY TO

k INVESTIGATE CASES AND IMPOSE PENALTY

foihr Th followmg offlcrals of h o
S _Corporat1on are: delegated w1th the authorlty to}f‘,f,f, L e
: a,;%fmvestlgate admmrstratwe cases B R R

Ti»For all offenses commltted by :the Senlor,]ﬁ;.'ff:,(;k'v"g'v"
o ‘A','\}Departrnent Managers and ‘above 1nc1ud1ngﬁv:f‘j,_-;:f_
- those . assrgned at the Internal Audlt““:

L Department

1 L1 ght Offenses

- Sr Vrce Presrdents Vlce Presrdents S
{vf?_,f'f;};?gDepartment Managers and thelr;:'-‘fff,;{ S el
f[jg‘g,f;ff;,,equrvalents ‘or persons in actlng capamtyf'r-;ff"'f‘;‘f‘};f_," e

. Ofﬁcers In Charge“ for offenses'7‘;jffjf-'{ff’;‘~ e

e i e T T
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- commitied. by thelr § 1"'mmed'i’at¢ |
subordlnates PRSI
2. Less_Grave' vafen_SeS_ L

Same as above except that they may -
‘request for the assistance of the Board of

 Inquiry and Discipline (BID) of the e

Ofﬁce of the General Counsel

3 Grave Offenses

| NPC Pre51dent Ofﬁeet—ln-Charge of;'?

person In acting capac:1ty thereof, or to .'

.~ whom authorlty is delegated or at his
~ discretion ‘may delegate ‘with  the

a351stance of BID of the Ofﬁce of the

General Counsel

C TMS/SPUG/FIELD OFFICES |

l L1 ght Offenses

”Department Managers l and their S
equlvalents or persons 1n actmg capac1ty B
or Ofﬁcers In-Charge |

2. .-Le’ssGrave foenses

Same as above except that they ‘may
request for the as51stance of BID of the A

Ofﬁee of the General Counsel

MNP Code nff‘n-n/furfnnrfmﬂmnﬁﬂp S



3 GmveOmmes

‘; . ?S Vlce Premdents V1ce Pre51dents
L concerned cand the1r equwalents or

- persons in actmg capacity or Officers-In—

N Charge, or upon request, with the

‘assistance of BID of the Ofﬁce of the
Sy General Counsel B |

D GENERATION PLANT OF FICES

Department Ma’r"ia'gers Cand the1r

 equivalents, or persons in actmg capaC1ty o

| o or Ofﬁcers In-Charge
2 Less Grave Offenses : :

‘,?,Same as above except that they mayf -

i ‘request for the assistance of BID of the et

: f;'f-_lOfﬁce of the General Counsel
3. ;Grave Offenses. .

T.'.,":,\'S V1ce Premdents Vice Pres1dents"r |

V‘A:concerned or persons 1n actmg capac:lty

or Officers- In- -Charge, or upon requests,

- with the assistance of BID of the Ofﬁce - :

Bia ‘of the General Counsel

WQ’CCocfe of Conduct and Discipline
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Sec 2 - AUTHORITY TO IMPOSE PENALTY

The followrng ofﬁc1als of the Corporatlon o

are delegated the author1ty to 1rnpose penalty

A NATIONAL POWER BOARD

o I'JROQFOI :f*""‘ll offenses comm1tted by 3‘,the".' o

i i'fp~,;_:Sen1or Department Managers. and above
vj_,‘ff:1nclud1ng those ass1gned at the lnternal_
”_,"’-’Aud1t Department L

B HEAD OFFICE B

- l L1ght Offenses

Sr Vrce’ Pre31dents V1ce Pre31dents
.-.,v’fj*[Departmenf » Managers o and their o
Ll equivalents ‘persons actmg S

o f;;".[ﬁ‘fj}_f«ucapamty or Ofﬁcers In- Charge
2 Less Grave Offenses L
Sr Vice ‘Presidents V1ce-Pre51dents.'
' or persons in actmg 3 capaolty or

. "j;_f ,Ofﬁcers In- Charge thereof

3 Grave Offenses

NPC Presrdent Ofﬁcer-ln Charge or

person in: act1ng capac1ty thereof

g S W(Pf‘f“nrfp n‘f‘f’nnnrwm‘ ﬂ;nrfm}'pm'ull'a'n‘ oL oy nk e
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C TMS/SPUG FIELD OFFICES

1 nght Offenses |

'Department Managers and thelr equlvalents.’f o
- or persons in acting capac1ty or Officers-In- o
~ Charge, for offenses ‘committed - by thelr Tl

1mmed1ate subordmates SO

2 Less "GraVe Offenses o :

Sr.~ Vice Pres1dents V1ce Pre51dents RO

~ concerned or persons. 1n actlng capac1ty orj'
_Ofﬁcers In Charcre ~ |

3 Grave Offenses |

NPC Pre51dent Ofﬁcer—In Charge or person

B 1n actmg capaelty thereof |

D GENERATIONS FIELD OFF ICES

o 1 nght Offenses

_Z»Department Managers | and therr g

. equivalents, or _persons in. actlng capacrty
"7::or Ofﬁcers In Charge R P

'_ 2 Less Grave Offenses k7 |

- Sr. Vrce' Pres1dents‘ ". "’Vice—'Pres’identér i
~‘concerned, or persons in actmg Capa Clty

or Ofﬁcers In Charge

e Cocféjffijonc[uCi ancf@&'z?[inev GRS
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o 3 f.erave‘ Offenses s
NPC Pres1dent Ofﬁcer-In Charge
person m actlng capaelty thereof

ARTICLE VIII

ADMINISTRATIVE PROCEDURES AND
| DUE PROCESS |

e Sec 1- Start Of Admmlstratlve Proeeedmgs -
Admlnrstratlve proeeedrngs may be started

-a. Upon | submlsston ; by 'a'ny person@
~ (employee or prlvate person) of a written

B ‘ _' ~ complaint made under oath, aeeompanled
® by sworn statements ~covering the

"'evrdence or

e fauthorrty

Any person may ﬁle h1s complalnt w1th" g
the proper dlsc1phn1ng authorlty

Sec 3 - Contents ofthe Complamt\- kr o

_ _ (]V-(Pf" f’n/fﬂnff’nnffurf ﬂ?’t}[mft‘/‘fﬂ/:fﬁp( b, ; ' : S

‘..::testlmony and those of the W1tnesses‘
) ktogether W1th all the avallable doeumentary’ EEREE

. bAt the 1nstance of the proper drscrphmnq o

 Sec. ’2";’-‘v‘»v“7'Whéré to ﬁlé aiCOmpiaiﬁf,‘» e L e



| in a clear 51mple and concrse language and B
- in a method1cal manner shall contam the
“followrng e e

- a Full name ¢ and address of the complamant o
i b. The full name ofﬁce address and pos1tlon'k s

of the respondent
. Specrﬁcatlon of charges and

~d. A brief statement of relevant and mater1al

R ‘facts with certified true - coples of the
o documentary ev1dences if any, and sworn

statements covermg the testrmony of his
-_w1tnesses o g

Sec 4 Actrons tof be taken by Drsmphmng

- Authorlty upon Rece1pt of the Complarnt-

Upon recelpt of the complamt the proper

. dlsc1plm1ng authorlty shall undertake the
»followmg steps L |

i 'a Determme the cause of the problem or

- grievance or the “What” and the “how”
~ thereof  without taking the side . of either
party.  This should be ‘done | through

. grievance procedures prescnbed under_ e
',Execut’irv‘e : Order‘_’_ No. 895 and i
pimplem‘enting rules and , other RPN

“administrative 1ssuances that may hereafter ,k

i'j"r"be | promulgated ‘and/or through NPC‘

| - existing pol1c1es ‘and procedures on
settlement of problems and drsputes.'
: between and among personnel '

di WQ’C Coc{eof Co‘ncf‘z‘tfc'tf and @#Czib[irté



b Should the aforementloned procedures fa11 | .,
: the de31gnated or authorized representatrve L

Cts supportmg documents to determine if
_there is reasonable ground to beheve that-
the offense ‘has - been commltted (prlma
1 ffacre) o |

e If a pnma fac1e case does not exist, the
drsc1p11n1ng authority  shall dismiss - the
~ complaint 1nform1ng the complamant of the

o »actron taken copy furmshed the employee

| concerned | '

St
=
.gf ¥
b
a4
&
pk
ey
E<d
=
=

e d. If - prrma facie case ex1sts . the

b
e,

: attachmg therewith the complaint and
supportlng ev1dences thereof and :

e -If the complamt is not 51gned and made
- B " under oath, no action shall be taken thereon
S - by the disciplining authorlty, except in
IR S _fcases where there is obvious truth to the
'complamt or the same is meritorious and

that the ~offense has been committed; and |
~in such cases the drsc1phnmg authority
- shall initiate the ﬁhng of approprrate
2 charges agamst the employee concerned.
S In determmlng whether - or - not an
I:S_ ) | anonymous complamt ~should  be given

- should first bear in mmd that in all JU.SUCC

NI P nf Do dosrt i d NG i e

20 i

- shall prehmmary evaluate the complaint and &

| ,’complamant_shall file a formal charge
- against the employee Complamed of, .

there is/are reasonable ground(s) to beheve S |

~ due course, the dlscrphnmg authorlty o



S and falrness the 1nterest of crovernment
,ofﬁmals and employees should. also be
safeguarded agalnst undue harassment

< Sec 5 - COntentsofthe Formal Charge_
: The-fo'ml'ﬂ Chargev shall c,ontain t‘he. follow'iing: :

2 a The | Spe01ﬁc act ‘acts allegedly«
commltted by the employee concerned that
‘constitute cause or ground or dlscrphnary N
actron '

b.. The requrrement that respondent shall' o
~answer the charge in not less than 72 hours
, .from rece1pt thereof and |

c. ; An adv1ce that respondent has the optlon,‘p” |

~to elect a formal investigation of the: charge
- or waive the sa1d investigation; that he shall
~ be entitled to the assistance of a counsel in

 the preparatron of his answer ‘and durrng = |
‘1nvest1gat10n if one shall be held o

~ otherwise, the case will be decided on the
basis of the charge and “the respondent s
‘answer and the evidences ' presented;
| .;,fprov1ded that this advice' shall not be
f“requrred in 1nstances where formal |
e 1nvest1gatlon is dlspensed wrth as provrded
: for in Sec. 8 of this Art1c1e L

~ Sec. 6 - Purp'os,e_,of AdrniniStrative'_ Iﬁy’esﬁgation»[-‘;5;(1“’5_; ',

| = The | inv'eStigat'ion shall ,he"conducted_;only

. - - - Cow - s,- o - X,- " - .,.- v,.- B - . ’ “ . Lt . .

W@C Coc[etcr)f Conc[uct and @zsczp[me i
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o  Investigation Shall Be Conducted Even If Not

o3

| for the purpose of ascertalnlng the truth and

w1thout necessarrly adherlng to the technrcal_
rules apphcable 1n Judlcral proceedlngs

Instances A When‘ Formal/Clarrﬁcatory

Elected by Respondent -

Although a reSpondent does not request a

formal 1nvest1gatron a formal or clarrﬁcatory« -

1nvest1gatlon shall nevertheless be conducted

e ‘when from the allegatrons of the complamant :

and  the answer ~of h “respondent,

3 1nc1ud1ng the - supportmg documents the

- merits of the' - case cannot be decrded

'zJud1c1ously w1thout conductlng such - a

1nvest1gatron e

: "-_'Sec 8 - Instances when Formal rnves;tig'atidn» is

Dlspensed Wlth -

- .a.°After ‘receipt‘Of‘ respondent’sfanswer,' the

. same is evaluated ~.and  found to be

- satlsfactory

b If based on the complalnt and 1ts supporttng

jdocurnents and the respondent’s answer and.

. its supporting documents the case can be

dec1ded _]UdlClOllSly

If respondent wa1ves the formal 1nvest1gatron

~and submits the case for resolutron on the
- basis of hlS answer and - supporting

L 'documents

NOC Code of Conduct and Discinline
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Sec 9

Effect of W1thdrawal of Formal Charge by.’

» Complamant -

The | W1thdrawal of hv charge(s) Sl

does not fl automat1cally d1scharge ‘the

o respondent from  any admmlstratlve o
- liability, or  terminate ~ the  case .
“especially when the w1thdrawa1 came after the S

';':.complamt has been given due course by the

- disciplining authority. The ‘moment the charge,' o
~ is filed, it ceases to be a private matter and
- becomes an offense agalnst public interest, the =~
i complamant bemg relegated to the status of a"’, e

‘ 'mere W1tness

Sec. 10 - ~_’Preventiv_e‘ Sus"pension —

The respondent may be preventrvely"f»'

’suspended in the followmg 1nstances -

a The charge 1nvolves dlshonesty, oppressmn 3 "
S grave - misconduct or neglect in the“b S
- performance of duty, or : ‘

~ b. There are reasons to believe that thef'}“

~respondent is guilty of the charge(s),
~ which would warrant hlS removal from the

s servrce |

© Sec.11- lewirati'o\n of P_reventi_\'zjéf‘;f:Snspensidn Soiiie

Preventtve suspensron shall not exceed -
nmety days. and if after said perlod the
admmlstratlve case agamst the respondent is -

- W(PCCche ofConf{”Ctanc[GDzsclpﬁne T e



. EF I - . F K . N S N B S
o o ! g ) . . s R
- . . o g i S O i

Nt I

* . e
Qo

(@]

o il
Q@

(O .

rjeatie ottt S E G T e R

e A
ikl e BN A

e

3
B
A
N
ot
.
.
By
£
g
EEH

not ﬁnally de01ded by the dlsmphmng

.'au'thority','p the “respondent ~shall be -

-automatically relnstated in the service.

. However, if there is delay in the dlsposmon :
- of the case due to the fault, negligence or

'pet1t10n of the. respondent such penod of 1
 delay shall ot be counted in. computlng tl‘e S

. nlnety day perrod

Sec 12 Perlods s f ‘ Prehmlnary Investlgatlon '
3 ,‘Formal Invesngatron ‘Submission - of Report
E Declsron and Enforcement of Dec1sron -

e The" 1comp1a1nt | d its;”supportihg}_ Rt

~ documents shall ‘be - evaluated
prehmmanly W1th1n ﬁve (5) days from

. receipt of the complalnt to determlne 1f a.
pr1ma facre case ex1sts

If apr1ma facre case ex1sts the formal |
1nvest1gat1on af deemed necessary) shalll |
~ be held not earlier than five (5) days nor

g respondent s answer

The formal 1nvest1gatlon shall be ﬁnlshed e

: W1th1n thlrty days from the ﬁhng of the

i respondents of complarnt or letter charge

If the"inyestigation‘ is conducted by'an B
L ,71nvest1gator or committee designated by =

-fthe dlscrphnrng authorlty, ‘the report of
. the 1nvest1gator or cornrmttee shall be

o W(PC Coajfe"of Cona_rruct‘ anr‘[,@:zkcip[ine.

~later than ten (10) days from recelpt of

complaint, or thirty days from receipt by
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S submltted w1th1n ﬁfteen days from the
~'conclus1on of the 1nvest1gat10n |

~e. The decision shall be rendered by' the
o drsmphnrng authority w1th1n fifteen days
upon - receipt ~of the report of the

' 1nvest1gator or commrttee or otherwrse if

~he 1nvest1gated the case ‘himself, within

~ thirty days from the eonclusmn of hlS_
1nvest1gat10n *,f n o

f : Unless otherwrse stated dec1sron shall be
- enforced wrthrn ten (10) days from its

| promulgatlon or recerpt thereof by the i

f'respondent

| ; Sec. 13 - Contents OfDefci‘sio’n'—r—r

| The decrsron in an admrnlstratrve case
shall contaln the followrng

a. The full name, ofﬁce address and posrtron
~ ofthe respondent |

b. Brief statement of the offense COmrnitted
~and ﬁndmgs of the materral facts

- c. Penalty 1mposed

Sec. 14 - Finality ~of De,crston‘ =

a. Decrslon in an admrmstratrve case shall be
considered f1na1 ~and executory

(unappealable) in case the penalty imposed

s suspensron for not more tbat thrrty days :

| ‘WQ’C Code of Conc[uct chf Q)irc'ip[ine
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or fine in. an amount not exceedlng th1rty~_ |

B days salary

- Sec. 15- Grounds for a Petltlon for Recon51deratlon or

Deoision in an admmlstratlve ‘case
fé_:mvolvmg 1mposmon ‘of a penalty of
“~-:’suspen51on for more than thirty days or
- fine in an amount exceedmg thirty days®
~ salary, demot1on in rank or salary, -
~ transfer, removal or dlsmlssal from office '
~ shall become final and - unappealable ifa.

~ petition for reconsideration or an appeal is

- not filed within fifteen days from receipt

. of the de0131on by the party adversely
| ,*affected

7 ’ Appeal

Any of the followmg may be a ground :

o for recons1derat10n or appeal

-t a.

Sec. 1'6—'»‘fRec’onsideration .

,New ev1dence has been dlscovered Wthh
materlally affect the decision rendered;

. Decision is- not supported by ev1dence on .
”record or |

: Errors of law or 1rregular1t1es have been

--'_commltted preJud1c1a1 to the 1nterest of the

re spondent

Only one pet1t1on for recon31derat10n

" shall be entertamed A second pet1t1on for

NP Code of Conduct dnd ierinfing.
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reconsrderatronmay be trieated asanappeal L
Sec 17 - Perlod for F111ng of Appeal

The party adversely affected by the s S

'decrsron of the dlscrphnmg authonty may ‘"

Lo file an appeal wrthm ﬁfteen days from recerpt; o

of the dec131on e

| Sec 18 - Procedure on Appeal

| a The party adversely affected by the‘ o
S - decision shall file a notice of appeal W1th o

i the dlsc1phn1ng authorlty R

b ;The d1SC1p11n1ng authorlty shall forward o
- the records of the case, together with the

notice of appeal, to the appellate authority .~

- ‘within fifteen days from filing of notice .
L of appeal W1th h1s comments 1f any

. Sec. 19 - Contents of the Not1ce of Appeal

- l, The IlOthC of appeal shall spec1ﬁcally state:" _:

| a Date of the dec1s1on appealed from and;‘fi .
| h b Date respondent recelved the dec1s1on T

i WQ’C Code of Conc[uct and (Dlsap[me |
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1. Investigator

/ 2. Disciplining

A Astharite

\\
Does the Discip!
e e Authority adopt the e

nvestigator's V[

NO

\\
recommendation?

Returns the records of the case to
the investigator for:
1. Reinvestigation
or
2. Reevaluation
of records

ning Authority renders
-
i e
Notifies respondent of the
decislion [f
\\\\
— YES — Does the
END 4 Executes decision ” resporaant =
accept? =
<
” Alternative
remedies of >
respondent
le a petition for reconsideration
(2) ¥

Appeal to higher authority or body

7y

NO

h mzo 1_
v

Decision is modified, reversed or affirmed

=
s Is the petition

granted \\

YES
_ Respondent is notified of decision

v

_r END L
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ARTICLE IX
PENALTIES

Sec. 1 - The penalties for light, less grave, and grave
offenses shall be made in accordance with the
following schedule of penalties:

A. For Light Offenses:

1. Reprimand or fine or suspension from
one (1) day to ten (10) days in its
minimum period;

2. Fine or suspension for eleven days to
twenty days in its medium period; and

3. Fine or suspension for twenty-one days
to thirty days in its maximum period.

B. For Less Grave Offenses:

1. Transfer or demotion in rank or salary
of one (1) grade or fine or suspension
from one (1) month and one (1) day to
six (6) months in its minimum period;

2. Suspension of six (6) months and one
(1) day to eight (8) months in its
medium period; and

3. Suspension for eight (8) months and one
(1) day to one (1) year or demotion in

AT AN (= r = b e
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 rank or salary of not more than three 3)
grades in its max1murn 5 .

C Fo_r »G’rave'Offenses: | e
1 Transfer or demot1on 1n rank or
L .jsalary from  two (2) to three (3) grades

: ’"forr , suspenswn for one (1) year in its
% -_mlnlmum - : |

»' _,'2;”D,ismissal._ [

ARTICLE X

. CIRCUMSTANCES AND RULES TO CONSIDER

IN THE IMPOSITION OF PENALTIES

Sec 1- In the determ1nat10n of the penaltles to be 2
o 1mposed mltrgatrng - and aggravatrng

- circumstances attendant to the commrssron of B

the offense shall be con31dered - Ll

i A" The“"_ following ‘and other analogous,
condltlons are m1t1gat1ng crrcumstances

o '1' | Physical'illness.
2 Good faith.

3 Length of servrce in the crovernrnent

) '} WQ’C Code of Concfuct anc[ @zsczp[me
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B The follOwlng and other analogous

cond1t1ons are aggravatmg 01rcumstances AR

: Taking advantage'of officialpOSitiOn o
.Takmg undue advantage of subordlnate |
.D1sregard of superror rank or posmon

.lUndue dlsclosure ofv oonﬁdentral'
;f{f.mformatlon PR

- 5.Use of government property in the
= i"d'fcomm1ss1on of the offense “
- 6. Retallatory act1on agamst personally
o », : adverse ofﬁmal aetrons or de0151ons
l"7:';*:?7.~Hab1tua11ty e
8. Offense is oommltted durmg ofﬁce .
" hours and W1th1n the premlses of the .
~ working office or building. - o
) Employment of fraudulent means to o
. commit or . conceal the offense. |

ile;‘“InJury persons/loss of hfe or

o fﬁj“damage to/loss of property | T
~11. ‘Sensitive nature of workrng premrses
~or place in - which the- offense is

o *commrtted |

| Seo 2 - The 1mpos1t10n of the penalty shall be made 1n .
~=accordance with the manner hereln below |

’ prov1ded
B A For nght Offenses

‘1  The minimum of - the penalty shall be
1mposed Where only m1t1gat1ng and no

 NPC Code of Conduct and Micrinline.



- - B " " T et R —— i P

.40
_ aggravating circumstances are present.

. The medium of the penalty shall be
imposed ~‘where no  mitigating and‘ |

aggravatrng errcumstances are present

: The maximum of the penalty shall be.‘
1mposed where . only aggravatlng and no, -
k;mrtrgatmg crreumstanees are present iy

. .Where mltrgatlno and aggravatrng.
_ elrcumstances are  present, A 1 shall be
- applied where there are more ‘mitigating -

circumstances  present; “A-2  shall be
applied ‘when ‘mitigating and aggravatrng |

“circumstances offset each other; A-3 shall B ey

‘be | applied when there * are more
aggravatlng c1rcumstances e

B For Less Grave Offenses s

Same as above,

C. For Grave Offenses (NO : MEDIUM

p' PENALTY) " i i

: i‘_l:..:trfThe minimum of the penalty shall be SO
 imposed when only m1t1gat1ng and no

. aggravating circumstances are present-

~ or when mitigating and aggravatmg e

s c1rcumstances offset each other o

52’.';_7-The‘ : max1mum penalty shall be”

| ‘. WQ’C Coc[e of Contfuéi arzd'@isapﬁﬁa j‘ s
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Sec. 2 - 1

a4

| 1mposed when only aggravatmg and

- no. m1t1gat1ng circumstances are |

present or when ‘there are more
T »aggravatmg cnrcumstanees ' e

D If the respondent is found gullty of two or

~ more charges or counts, the penalty to be
~ imposed should be that correspondmg to .

;f‘,i_;jthe ‘most serlous charge or: count and the - o
 rest shall be con31dered as aggravatmg
‘e1rcumstances |

ARTICLE XI

ADMINISTRATIVE DISABILITIES
INHERENT IN CERTAIN PENALTIES

e The penalty of dlsmlssal results in “the R

~ separation from the service with or without
- prejudice to criminal or crvrl l1ab1hty It
*carries w1th it cancellat1on of eligibility,
‘p'iforfelture of leave credits and retirement

~_ benefits, and drsquahﬁcatron for employmenti ,
i,m the government serv1ee , |

tThe penalty of transfer shall carry

Ee with it that of dlsquahﬁeatron for promotion :
e »;}for a period. of six (6) months from the date

. . respondent reports to the new posmon or

-station.’ Transfer shall not lnvolve demotlon
in rank or salary but may mvolve transfer to a
"posmon not. 1nvolvmg property or money
i_.~aecountab1l1ty, or to another statron or

* : W(I:)P an/‘/’ nfﬁnn/{:llff fIﬂ/{-v(hj'(“/";ﬂ/:t"—nn‘
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Sec. 3

assignment 1n
specific period.

the same office within a

The penalty of demotion shall carry with it
that of  disqualification for promotion at the
rate of two (2) months for every step or rate
of salary by which he was reduced or

demoted to be computed from the

respondent reports to the new position or
station. (Sec. 5, MC No. 32, s. 1963).

Sec. 4 - The penalty of suspension shall carry with it
that of disqualification for promotion as
follows, the period of which shall be counted
from the date the decision becomes final:

Period of Suspension

Less than one (1) month
One (1) month to less than
two (2) months

Two (2) months to less than
three (3) months

Three (3) months to less than
four (4) months

Four (4) months to less than
tive (5) months

Five (5) months to less than
six (6) months

Six (6) months to less than

seven (7) months

Seven (7) months to less than

eight (8) months
Eight (8) months to less than
nine (9) months

Nine (9) months or over

(Sec. 2, MC No. 32,5. 1963)

Period of Disqualification

Two (2) months

Four (4) months

Five (5) months

Six (6) months

Seven (7) months

Eight (8) months

Nine (9) months

Ten (10) months

Eleven (11) months

One (1) year

NPC Code of Conduct and Discipline

date
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- The penalty of fine shall carry with it

that of disqualification for promotion as
follows, to be counted from the date the
decision becomes final: ‘

Amount of Fine Period of Disqualification
Ten (10) days or less One (1) month
Eleven (11) days to twenty Two (2) months
(20) days

Twenty-one (21) days to less Three (3) months
than one (1) month

One month (1) to less Four (4) months

than two (2) months

Two (2) months to less Five (5) months
than three (3) months

Three (3) months to less Six (6) months
than four (4) months

Four (4) months to less Seven (7) months
than five (5) months

Five (5) months to not exceeding Eight (8) months
six (6) months

(Sec. 2, MC No. 32,5. 1963)

The penalty of reprimand shall not carry with it
any administrative liability. (Sec. 1, MC No.
32, s.1963)

ARTICLE XII

DECISION, RECONSIDERATION AND APPEAL

Sec. 1 - Decisions made by the disciplining authorities

involving imposition of penalties prescribed
for less grave and grave offenses are
appealable directly to the Civil Service

WCDF fn/fp ﬂfﬂf\‘ﬂ/f’”/‘f A1 A (a0 ramilaann




Cornm’ission proper“.' .

Sec.2 - If a pet1t1on for reoonsrderatlon is. ﬁled w1th1n-_ |

"‘Seo. 3

‘the period within which to appeal such petition L
shall be decrded w1th1n ﬁfteen days from
~ receipt thereof. The ﬁhng of a petition for

reconsideration suspends the running of the

~ period wrthln Wh1ch to appeal and prevents the |
i de0151on from becomrng ﬁnal | '

= An appeal or a pet1t1on for reoon51deratlon’

‘shall not stop the decrslon from ‘being
: executory, ‘and in case _the penalty is
~suspension or removal the respondent shall be
‘. consrdered 11av1ng ‘under preventive

- suspensron durmg ‘the pendency of the appeal_

- or petition for reconsrderatlon in the event that

he wins an appeal However When the penalty

~ imposed is removal,: the same shall become

" executory only after conﬁrrnatron by the

‘Sec. 4 -

Sec.5 -

Ofﬁce of the NPC Presrdent

Records of appeal in administrative cases
shall be submltted and made in accordance -

"wrth Memorandum Crrcular No 6, s 1982 of.
the C1v11 Servrce Commrssron ‘

The report on the 1nvest1gatron and de0131on- fR B

thereon shall be forwarded to the Office of the
President, copy furnrshed the Senior® Vice-
President, Corporate Services and the Office of -

the General Counsel for therr 1nformatlon and
_referenoe : o

> W(PC_‘C'oc[e ofCon»c'[ucvt‘ anf®$czpﬁﬁ¢
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’ARTICLE XIIIE e

| EFFECTS OF FILING FORMAL

ADMINISTRATI VE CHARGE

An employee agamst i WhOm a formal'

-,admmrstratwe charge 1is. pendmg shall not be S
- allowed to go on vacation leave of absence. If

he is proposed for promotlon such promotron

- shall be withheld and the person next in rank
~ and qualrﬁed shall be ‘temporarily appointed to
~ the position. If the respondent is exonerated,
.+ he shall be then appointed and promoted to the

L 'pos1t1on effectlve as of the date he should have =~ -

‘;'been promoted 1f no charges Were ﬁled agamst', ' \

I the respondent is exonerated from the |
f>charge he shall be entrtled to his back
o s‘wages/salanes and other beneﬁts unless the
i ‘dlsc1p11nmg authorrty so stated otherw1se

ARTICLE XIV
REPEALING CLAUSE

Prov1srons of any exrstmg local orders rules |

“and regulations of the Corporatron which are
in conflict or meonsrstent with this Code are
: hereby modrﬁed or repealed accordmgly

q\fmﬁﬂn/‘ff) nfp;wr7//;/rf nw/fﬁ\“r'ez‘-f—ylf;ﬁn o
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ARTICLE XV f o
SEPARABILITY CLAUSE

Sec 1 ;—If any rule or prov131on of thls Code 1S

“declared contrary to law, morals or public

. policy, only such prov1s1ons shall be affected'
thereby L . Vo

ARTICLE XVI

EFFECTIVITY CLAUSE

Sec 1 - Th1s Code shall take effect upon approvalv
| by the Pre51dent of the Corporat1on e

 President & CEO

 APPROVED: September2004
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