
National Power Corporation

REQUEST FOR QUOTATION 
(SMALL VALUE PROCUREMENT - 53.9)

July 05. 2023

Sir/Madam:

Please provide us with your best quotation for the items as specified in the Terms of 
Reference (TOR) for PR No. HO-SBP23-003 / REF and submit the
same at the Bids and Contracts Services Division (BCSD), Ground Floor Diliman Quezon City on or
before 9:30 am of July 2023.

The foiiowing documents must be submitted together with your quotation:
1. PhilGEPS Registration, whichever is applicable:
For Platinum Members:
2. Valid and Updated Certificate of PhilGEPS Registration (This should include the 

attached “Annex A”). In case the Mayor’s Permit in the said Annex “A" is expired, a 
valid/updated Mayor’s Permit must also be submitted.

For Red or Blue Members:
a. Valid Mayor’s Permit showing the expiry date
b. PhilGEPS Registration Number;

3. Other documents:: Please refer to the attached ADDITIONAL TOR 

Additional Documentary Requirements, if applicable:
□ Omnibus Sworn Statement (use attached Form) (For Total ABC of Above PhP 50,000);
□ Latest Income Tax Return / Business Tax Return (For Total ABC of Above PhP 500,000);
□ Professional License/Curriculum Vitae (for Consulting Services only);
□ PCAB License (for INFRA Projects only);

The Wan-anty Period shall be: Please refer to the attached TOR

In case of a failed bidding, a re-bidding maybe conducted without prior notice to any 
previous bidder(s).

For further inquiries, please contact the BAC Secretariat, Ms. Kristine C. Lacatan at 
telephone no/s. 8-924-5397 with e-mail address at kclacatan@).naDOCor.aov.Dh .

Very truly yours, y

/IRENE B. BARRUELA
Chairman, Bids and Awards Committee

BIR Road cor. Quezon Avenue, Diliman 
Quezon City 1100, Phiiippines
Tei. Nos. (632) 8921-3541 to 80 • Fax No. (632) 8921-2468 
Website: www.napocor.aov.oh CLRTiMCAJlON

NTBRNAtlONAL
no

http://www.napocor.aov.oh


Republic of the Philippines 
NATIONAL POWER CORPORATION

TERMS OF REFERENCE 
ALTERNATIVE MODE OF PROCUREMENT 
(SMALL VALUE PROCUREMENT - 53.9)

1. Scope of Works; PR NO. HO.SBP23.Q03/REF NO. U-UCOUO

Item
No. DESCRIPTION QTY. U/M ABC

(PhP)

1 BAG Laptop Backpack for office with NPC Logo 32 PC 48.000.00

TOTAL AMOUNT 48,000.00
Note/s:

a. Item to be supplied bv the winning bidder should be brand new.
b. Please refer to the attached sheets for the complete scope of work &

specifications.
c. Warranty should be at least three (3) months.
d. Bidders are required and reminded to strictly state/include in their own Bid

ProDOsai the requirements in the Terms and Conditions stated under the
NPC Terms of Reference (TOR), to wit:
- Payment Terms
- Deliyerv Period
- Price Vaiidity
• Deliyerv Point
- Warranty

APPROVED BUDGET FOR THE CONTRACT: PHP 48.000.00
2. Delivery Period

Delivery Period shall not be later than Fifteen f15t Calendar Dave upon receipt of the Purchase 
Order / Notice to Proceed.

3. Delivery Point

Items shall be delivered at NPC-OBC WAREHOUSE. HEAD OFFICE. DILIMAN. QUEZON CITY

4. Bid Submission

The Bidder shall submit their bids through their authorized representative or in the manner of 
submission as prescribed in the RFQ.

5. Late Bids

Any Bid submitted after the deadline for submission and receipt of Bids shall not be accepted by 
NPC.

AFG-LOG- 004.A02 
Rev. No, 0 
Page 1 of 4



TERMS OF REFERENCE (c/o KCL)
Small Value Procurement* 53.9 (PR No. HO-SBP23-003) 
Page 2 of 4

6. Bid Prices

The bid price as indicated in the Quotation Form shall be fixed during the Bidder’s performance 
of the Contract and not subject to variation or price escalation on any account. A Bid submitted 
with an adjustable price quotation shall be treated as non-responsive.

7. Bid Price Validity

Price Validity shall not be less than One Hundred Twenty (120) calendar days from date of bid 
submission.

8. Eligibility Criteria

a. Bids shall be checked using the PASS / FAIL Criteria for Legal, Technical and Financial 
components.

b. From the bids that were rated PASSED, the same shall be ranked and corrected for 
computational errors to identify the Lowest Calculated Bid (LCB).

9. Detailed Evaluation and Comparison of Bids

The LCB shall be subjected to detailed evaluation against the Technical Specifications including 
arithmetical computations. Documents which are deemed not to comply with the requirements 
of the tender shall be considered non-complying.

10. Post-qualification

Submitted documents of the LCB shall be subjected to post qualification evaluation.

The bid that PASSED the Post-Qualification shall be declared as the Single /Lowest 
Calculated Responsive Bid (S/LCRB).

11. Total Contract Price

The Total Contract Price shall be inclusive of all taxes and other related expenses / chaises.

12. Notice to Supplier

a. The supplier shall pick-up the Purchase Order (PO)/ Notice to Proceed (NTP) from NPC 
within two (2) calendar days from receipt of the Notice of Award.

b. Failure to secure the PO/NTP by the supplier within the said period will mean 
cancellation of the same and imposition of penalties as prescribed by law

13. PO Effectivity

a. The PO Shall take effect immediately upon receipt of the PO / NTP by the supplier sent 
through fax as evidenced by the fax transmission receipt and as confirmed by the 
supplier's representative.

r
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TERMS OF REFERENCE (c/o KCL)
Small Value Procurement- 53.9 (PR No. HO-SBP23-003) 

Page 3 of 4

14. Terms of Payment

Terms of Payment shall be thirty (30) calendar days after submission of complete supporting 
documents.

15. Warranty

Warranty is dependent upon the nature/type of the item which is included in the offer (i.e. 
Manufacturer's Warranty), unless specifically required in the scope of works.

16. Liquidated Damages

Where the supplier refuses or fails to satisfactorily complete the work within the specified contract 
time, plus any time of extension duly granted and is hereby in default under the contract, the 
supplier shall pay NPC for liquidated damages, and not by way of penalty, an amount equal to 
at least one tenth (1/10) of one percent (1%) of the cost of the undelivered^nperformed portion 
of the items/works for every day of delay. Once the cumulative amount of liquidated damages 
reaches ten percent (10%) of the amount of the contract, the procuring entity may rescind or 
terminate the contract, without prejudice to other courses of action and remedies open to it 
(Section 68 of the Revised IRR of RA 9184).

17. Liability of the Supplier

If after receipt of the Purchase Order, the supplier fails to deliver the goods, appropriate sanctions 
will be imposed as prescribed under Republic Act (RA) 9184 and its Revised Implementing Rules 
and Regulations (IRR).

18. Disclosure of Relations

The bidder shall comply with the provisions of Section 47 of RA 9184 and its revised IRR re: 
disclosure or relations.

19. Administrative Sanctions

Bidder shall likewise be imposed the rules as stated in section 69 (Imposition of administrative 
penalties) should there be Infractions committed.

20. Reservation Clause

NPC reserves the right to accept or reject any bid, to annul the bidding process, and to reject all 
bids at any time prior to contract award, without thereby incurring any liability to the affected 
bidder/s.

r remaining spaces intentionally left blank
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TERMS OF REFERENCE (c/o KCL)
Small Value Procurement- 53.9 (PR No. HO-SBP23-003) 

Page 4 of 4

SUPPLIER'S BID QUOTATION 
(SMALL VALUE PROCUREMENT - 53.9)

To: The BAC Chairman:

I have read and examined the Terms of Reference for Purchase Requisition (PR) No/s. 
HQ-SBP23-003 with specific descriptions, to wit:

ITEM
NO.

QTY U/M DESCRIPTION OF ITEM / S TO BE 
SUPPLIED

(Include Brand name)
UNIT PRICE 

(PhP)
TOTAL PRICE 

(PhP)

1

TOTAL BID PRICE

Payment Terms 30 Calendar Davs
Delivery Period: 15 Calendar Davs 
Price Validity 120 Calendar Davs
Delivery Point NPC-OBC Warehouse. Head Office. Diliman. Quezon City 
Warranty 3 Months

Name and Signature of Authorized Representative

Date___________________________________

Company Name___________________________

Contact Details____________________________

E-mail address

Note: The bidder may use this form or its own company letter headfollowing this format duly 
signed by the authorized representative when making the offer.
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Bag Specification PR No. HO-SBP23-003

Size

Coior

Material

Logo

Compartment

45 X 28 X 15

Black

Nylon

2" (Center) Cover

2 compartments (for 16" laptop and for accessories)

(Please refer to the attached pictufdf^^^ '
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Omnibus Sworn Statement (Revised)
[thin b9 tubmlUtd wlOi ttn Bid]

REPUBLIC OF THE PHILIPPINES ) ,
CITY/MUNICIPALITY OF_____ )S.S.

affidavit

ICt^' INallonoBlyl, and rasiding at [Address of
AfflantJ, after having been duly sworn In accordanco with law. do hereby1 depose and slate

1. [Select one, delete the othenj _

^ aparttwahip. Gorpentton, coopw^ttvg, or Joint venture;! I am the dulv authoriMH arvf 
designated representalhre of (Name of Bidder] with office address Sffms?of1wdlS^

2. [Setect one. delete the olhenj

showing proof of authoriAtion to n h..v. l*«t® ““® of attached documentBosnWartnsrehip RMotution, =rSp Jai1iiw0rXA«™2^1lSbr^pp,^^^^^

fi. [Select one, delete the rtssUJ



Working Group, and Ihe BAG Secretariat, the head of the Project Management Office or 
the end-user unit, and the project consultants by consanguinity or afBnlty up to the third 
ctvil degree;

pfopmtnersMp or coop&mllvo:] None of the officer* and members of [Name of Bidder! Is
m?S? 5 H”d V!}9I.toaiPn9 Entity> mambere of Bids and Awards Committee 
(BAG), the Technical WorkIng.,Grmip. and the BAG Secrelarrat, the head of the Protect 
Managamont Office or the end-user unit, and the project consultants by consanguinity or 
anlnlty up to the third dvil degree;

Piatt^,']iofati°^ior Joint venture;] None of Ihe officers; directors, and controlling 
^hdders of [Name of &dderj Is related to the Head of the Procuring Entity, membero

iiv Technroa1 Working Group, and the BAG ’ ti! t!? of the ProIect Management Office or the end-user unit, end the 
project consultants by consanguinity or affinity up to the third dvil degree:

7. [Name ofBftfder/complies with existing labor laws and standards; arid

8, [Name of Bidder] Is aware of and has undertaken the responsibilities as a Birfdar tn 
oompllanca with the Phipplno-Bldding Documents, which Includes:

a. ^refully examining an of Ihe Bidding Documents;
fa‘ cSlSd-!l,8,nS 0l1 C0ndili0nS■It,Ca10r otfwiwisB- afforiirig the Implementation of the 

^ Jf^a^dan esUmate of 1h0 raciIiltes availabla and needed for the contract to be bid. If 

d‘ 0r 5CCUrin9 Su^p,amon,al/B,d Bullelinfs) issued for the [Name of the

9' wtnv fa™i^Sn(lwr0t.Si!;B 0r pa^ d,recUy or Indirectly, any commission, amount, fee 
or any form of consideration, pecuniary or otherwise, to any person or official nnrcnr.n«i
or representabvQ of the government in relation to any pracuremenl project or aolMty*

IN VWTMESS Vm^OF. I l-a« hB^nlo set my heml this _ day or 20_ at

Pnsert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTA 77VE7 

Pnseit signatory’s legal capacity]
Affiant ■

'• fJuraft
[Format shall bo based on the latest Rules on Notarial Practice]


